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B. IN-HOME / RELATIVE PROVIDERS 
 
Effective July 1, 2002  

WAC 388-290-0130  What in-home / relative providers can I choose under the 
WCCC program? 
 
(1) To be authorized as an in-home / relative provider under the WCCC program, 

your in-home / relative provider must:  
 
(a) Be a U.S. citizen or legally residing in the country; 
 
(b) Meet the requirements in WAC 388-290-0135;  
 
(c) Complete and submit a criminal background inquiry form prescribed by us; 

and 
 
(d) Be one of the following adult relatives providing care in the home of either 

the child or the relative:  
 
(i) An adult sibling living outside the child's home; 
 
(ii) An extended tribal family member under chapter 74.15 RCW; or 
 
(iii) A grandparent, aunt, uncle, or great-grandparent, great-aunt or 

great-uncle. 
 
(2) A non-relative provider may be an adult friend or neighbor and must provide care 

in the child's own home. 
 
(3) The in-home / relative provider may not be:  

 
(a) The child's biological, adoptive, or step-parent; 
 
(b) The child's legal guardian or the guardian's spouse; or 
 
(c) Another adult acting in loco parentis or that adult's spouse. 
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Effective July 1, 2002 

WAC 388-290-0135  When I choose an in-home / relative provider, what 
information must I submit to receive benefits? 
 
When you choose in-home/relative child care, you must submit the following and 
complete certain forms: 
 
(1) The in-home/relative child care provider's name and address; 
 
(2) A copy of the provider's valid Social Security Number and photo identification to 

us; 
 
(3) A completed background inquiry application; and 
 
(4) A completed form, that makes the following assurances:  

 
(a) The provider is:  

 
(i) Of suitable character and competence; 
 
(ii) Of sufficient physical and mental health to meet the needs of the 

children.  If requested by us, you must provide written evidence that 
the in-home child care provider of your choice is of sufficient 
physical and mental health to be a safe child care provider; 

 
(iii) Able to work with the children without using corporal punishment or 

psychological abuse; 
 
(iv) Able to accept and follow instructions; 
 
(v) Able to maintain personal cleanliness; and 
 
(vi) Prompt and regular in job attendance. 

 
(b) The children are current on the immunization schedule as described in the 

National Immunization Guidelines, developed by the American Academy 
of Pediatrics and the Advisory Committee on Immunization Practices; 

 
(c) The home where care is provided is safe for the care of the children; and 
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(d) The in-home / relative child care provider is informed about basic health 

practices, prevention and control of infectious disease, immunizations, and 
home and physical premises safety relevant to the care of the children; 
and 

 
(e) You have instructed the in-home/relative child care provider that they will 

have the following responsibilities:  
 
(i) Provide constant care and supervision of the children throughout 

the arranged time of care in accordance with the needs of the 
children; and 

 
(ii) Provide developmentally appropriate activities for the children. 

 
 
CLARIFYING INFORMATION 

 
1. WCCC will allow a minor consumer, who is on a grant with his/her relative, to use 

that adult as his/her in-home / relative provider.  The provider must meet 
requirements outlined in WAC 388-290-0135. 

 
2. WAC 388-290-0130 (2) and (3) outline the parameters of where the in-home / 

relative provider must provide the care.  
These parameters however, are not meant to restrict the provider from providing 
"developmentally appropriate activities" (WAC 388-290-0135 (4)(e)(ii)) outside of 
the home.  
 

• Providers could appropriately accompany the child to museums, the park, 
bowling, the movies, play groups, etc. 

 
• The provider could also be responsible for accompanying the child to 

medical or therapeutic appointments. 
 

• It would be appropriate for the provider to bill for time they are caring for 
the child and the child is engaged in developmentally appropriate activities 
outside of the home or at medical appointments. 

 



WORKING CONNECTIONS 
CHILD CARE MANUAL 

Providers 

 

 
Initial Distribution 
October 2002 

Providers 
In-Home / Relative – B. - 4 

 

WORKER RESPONSIBILITIES 
 

1. Give the consumer a copy of the DSHS 22-223(X), A Guide to In-Home Child 
Care and the DSHS 22-516(X), Choosing Child Care, A Consumer Guide for 
Parents. 

 
2. Additional printed resources for parents include: 

 
• DSHS 22-649(X) Winning Ways to Talk with Young Children 
 
• DSHS 22-114(X) A Family's Guide to Early Intervention Services in 

Washington State 
 
• DSHS 22-299(X) Brain Research Findings and Suggested Actions 
 
• DSHS 22-300(X) Rethinking the Brain - New Insights into Early 

Development for parents, caregivers and policy makers 
 
• DSHS 22-302(X) Babies are Born Learning - Make Every Moment Count 
 
• DSHS 22-486(X) Include Me: Guide to Inclusive Child Care, Child care for 

children and youth with special needs. 
 
Character and Suitability of In-home / Relative Providers 
 
Effective January 19, 2002 
WAC 388-290-0140  When does the WCCC program not pay for the cost of in-
home / relative child care? 
 
The WCCC program will not pay for the cost of in-home / relative care if: 
 
(1) Your in-home / relative provider does not meet the requirements in WAC 388-

290-0130 or 388-290-0135; 
 
(2) You fail to submit a completed criminal background inquiry form or the provider's 

Social Security card and photo identification to the department; 
 
(3) We determine your in-home / relative provider is not of suitable character and 

competence or of sufficient physical, emotional or mental health to meet the 
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needs of the child in care, or the household may be at risk of harm by this 
provider, as indicated by information other than conviction information; or 

 
(4) Your in-home / relative provider has been convicted of, or has charges pending 

for crimes listed in WAC 388-290-0160 or 388-290-0165 
 
Effective July 1, 2002 

WAC 388-290-0143  Who must have a background check for the WCCC program 
and how often is the check done?  
 
(1) A background check must be completed for:  

 
(a) All in-home/relative providers who apply to care for a WCCC consumer's 

child; and 
 
(b) Any individual sixteen years of age or older who is residing with a provider 

when care occurs outside of the WCCC child's home. 
 
(2) A new background check must be completed:  

 
(a) At least every two years; 
 
(b) Any time an in-home/relative provider applies to provide care for a WCCC 

family; 
 
(c) For any individual sixteen years of age or older newly residing with a 

provider when care occurs outside of the WCCC child's home; or 
 
(d) When we have a valid reason to do a check more frequently. 

 
Effective July 1, 2002 

WAC 388-290-0145  Why is a background check required and will I be notified of 
the results?  
 
(1) We require the background check to: 

 
(a) Help safeguard the health, safety, and well-being of children; 
 
(b) Reduce the possible risk of harm from persons having access to WCCC 
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children that have been convicted of certain crimes; and 
 
(c) Help you make informed, safe and responsible decisions about individuals 

who have access to your children. 
 
(2) As a WCCC consumer, you will be notified: 

 
(a) Whether we can approve the provider for the WCCC program; and 
 
(b) Of the following results from the background check: 

 
(i) No background information is found given current sources of 

information; 
 
(ii) Background information is found, but the information will not 

disqualify the individual being checked; or 
 
(iii) Background information is found that disqualifies the individual 

being checked. 
 
 
Effective July 1, 2002 

WAC 388-290-0150  What information is included in the background check and 
where does it come from?  
 
(1) The background information will include, at a minimum, criminal convictions and 

pending charges. 
 
(2) Additional sources may include: 

 
(a) Child/adult protective service case information; and 
 
(b) Civil judgments, determinations, or disciplinary board final decisions of 

abuse or neglect. 
 
(3) The background information may be obtained from sources such as: 

 
(a) The Washington state patrol under chapter 10.97 RCW; 
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(b) Child/adult protective service case files; 
 
(c) Other states and federally recognized Indian tribes; 

 
(d) The department of corrections and the courts; 
 
(e) Law enforcement records of convictions and pending charges in other 

states or locations if: 
 
(i) The individual being checked has lived in another state; and 
 
(ii) Reports from credible community sources indicate a need to 

investigate another state's records 
 
(e) Self-disclosure by the individual being checked. 

 
Effective July 1, 2002 

WAC 388-290-0155  What happens after we receive the background information? 
 
After we receive the background information we: 
 
(1) Compare the background information with convictions listed in WAC 388-06-

0170 and 388-06-0180. 
 
(2) Review the background information using the following rules:  

 
(a) A pending charge for a crime is given the same weight as a conviction; 
 
(b) If the conviction has been renamed it is given the same weight as the 

previous named conviction. For example, larceny is now called theft;  
 
(c) Convictions whose titles are preceded with the word "attempted" are given 

the same weight as those titles without the word "attempted"; and 
 
(d) The crime will not be considered a conviction for the purposes of WCCC 

when it has been pardoned or a court of law acts to expunge, dismiss, or 
vacate the conviction record. 

 
(3) Notify you whether or not we are able to approve the provider for WCCC. 
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(4) Allow you to decide character and suitability of the provider given an individual's 

not automatically disqualifying background information from the record of arrests 
and prosecutions (RAP) sheet. 

 
(5) Deny or stop payment when the background information disqualifies the 

individual being checked. 
 
(6) Assist you in finding other child care arrangements. 
 
 
Effective July 1, 2002 

WAC 388-290-0160  What convictions permanently disqualify my in-home/relative 
provider from being authorized by us?  
 
(1) If your provider or an individual listed in WAC 388-290-0143(1)(b) has a 

background containing the following felony convictions, the provider is 
permanently disqualified as an in-home/relative child care provider for WCCC: 
 
(a) Child abuse and/or neglect; 
 
(b) Spousal abuse; 
 
(c) A crime against a child (including child pornography); 
 
(d) A crime involving violence (including rape sexual assault, or homicide but 

not including other physical assault); or 
 
(e) Any federal or out-of-state conviction for an offense that under the laws of 

this state would disqualify you from having unsupervised access to 
children or vulnerable adults in any home or facility. 

 
(2) The disqualifying background of an individual sixteen years of age or over living 

with the provider may not permanently disqualify the provider if conditions in 
WAC 388-290-0167(1)(a) and (b) are met. 

 
 
Effective July 1, 2002 

WAC 388-290-0165  Is there other background information or convictions that will 
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disqualify my in-home/relative provider? 
 

(1) Your in-home/relative provider can be disqualified if the individual being checked 
has a background containing information other than conviction information that 
we determine: 
 
(a) Makes the individual not of suitable character and competence or of 

sufficient physical or mental health to meet the needs of the child in care; 
or 

 
(b) Puts the household at risk for harm. 

 
(2) If an individual being checked as a background containing the following crimes 

within the last five years, your provider is disqualified as an in-home/relative child 
care provider for WCCC:  
 
(a) Any physical assault not included in WAC 388-290-0160; 
 
(b) Any sex offense not included in WAC 388-290-0160; 
 
(c) Any felony conviction not included in WAC 388-290-0160; 
 
(d) Felony violation of the following drug-related crimes:  

 
(i) The Imitation Controlled Substances Act (for substances that are 

falsely represented as controlled substances, see chapter 69.52 
RCW); 

 
(ii) The Legend Drug Act (prescription drugs, see chapter 69.41 RCW); 
 
(iii) The Precursor Drug Act (substance used in making controlled 

substances, see chapter 69.43 RCW); 
 
(iv) The Uniform Controlled Substances Act (illegal drugs or 

substances, see chapter 69.50 RCW); or 
 
(v) Unlawfully manufacturing, delivering or possessing a controlled 

substance with intent to deliver, or unlawfully using a building for 
drug purposes. 



WORKING CONNECTIONS 
CHILD CARE MANUAL 

Providers 

 

 
Initial Distribution 
October 2002 

Providers 
In-Home / Relative – B. - 10 

 

 
(e) Any federal or out-of-state conviction for an offense that under the laws of 

this state would disqualify you from having unsupervised access to 
children or vulnerable adults in your home or facility not less than five 
years from a conviction listed in this section. 

 
(3) If an individual being checked has:  

 
(a) A conviction listed in subsection (2)(a) through (e) of this section, and it 

has been more than five years; or 
 
(b) A conviction other than those listed in WAC 388-290-0160 or subsection 

(2)(a) through (e) of this section, we will allow you to determine the 
provider's character, suitability, and competence by reviewing:  
 
(i) The amount of time that has passed since the conviction; 
 
(ii) The seriousness of the crime that led to the conviction; 
 
(iii) The individual's age at the time of conviction; 
 
(iv) The individual's behavior since the conviction; 
 
(v) The number and types of convictions in the individual's background; 

and 
 
(vi) Documentation indicating the individual has successfully completed 

all court-ordered programs and restitution. 
 
(4) The disqualifying background of an individual sixteen years of age or over living 

with the provider may not disqualify the provider if conditions in WAC 388-290-
0167(1)(a) and (b) are met. 

 
 
CLARIFYING INFORMATION 

 
1. DSHS staff take several steps to ensure that an in-home / relative provider is 

suitable, however the parent / guardian has ultimate responsibility for ensuring 
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that the in-home / relative provider is the most appropriate person to care for their 
child. 

 
2. By signing the DSHS 14-417 WCCC Application, Part 2, Section 4, the consumer 

attests that the in-home / relative provider meets the criteria under WAC 388-
290-0135 at the time child care is authorized. 

 
3. An individual provider on ADATSA (Alcohol and Drug Addiction Treatment and 

Support Act) at the time of application for WCCC does not meet suitability 
requirements and will not be approved as an in-home / relative child care 
provider. 

 
4. An individual provider receiving General Assistance (GAU/X) or Supplemental 

Security Income (SSI) must be evaluated for suitability to provide care before 
WCCC is authorized. 

 
WORKER RESPONSIBILITIES 

 
1. If there is any question about the in-home care providers' ability to be an in-home 

/ relative provider, you can require the consumer to submit a written statement 
that the provider has sufficient physical and mental health to be a safe provider 
(WAC 388-165-0135). 

 
2. Ensure that you have received a DSHS 09-891(X) Background Authorization 

from individuals required to have a background check under WAC 388-290-0143. 
 
3. Submit the DSHS 09-891(X) to the DSHS Background Check Centralized Unit 

(BCCU) MS 45025 
 
4. Authorize child care payments only when the results from the background check 

indicate the provider and the individual listed in WAC 388-290-0143(1)(b) are not 
disqualified under WAC 388-290-0160 and WAC 388-290-0165. 

 
5. Follow denial procedures in Adverse Actions - Terminating or Denying Eligibility 

or Benefits if the provider or individual is disqualified. 
 
6. Offer to assist the consumer in locating a qualified provider, and; 
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7. Do not disclose information about the provider to the consumer unless the 
provider has signed the DSHS Form 17-06(X), Authorization to Disclose 
Personal Information, or another signed release of information. 


